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Department of 

Student Life

Application for Employment 

Please review the application and requirements before completing
Please note that this application is only for undergraduate students who are full-time.

Be honest and explain answers thoroughly.  Complete the entire application.
All student employees in the Department of Student Life are held to academic requirements; in order to be hired all Student Assistants must have and maintain a 2.0 accumulative grade point average.  Student employees must also be available to work a minimum of 10 hours per week or as noted in the posted position.
For a detailed list of all areas within the Department of Student Life, 
please see the last two pages of this application. 


All Department applications will be retained within our office for 6 months
Upon completion, please return this application and a copy of your class schedule to:
Department of Student Life Administration Office, SU 130
Thank you for applying!
Today’s Date: ____________________________


Date Available to Start: __________________

Name: ____________________________________________________________________________
Student ID: ______________________________
Birth Date: _____________________________
Campus Address: __________________________________________________________________
Campus Phone: ___________________________________
Permanent Address: ________________________________________________________________
Permanent Phone: ________________________
Cell Phone: ______________________________
Preferred Email Address: ___________________________________________________________
Major: _______________________   
       Anticipated Date of Graduation: _____________
Have you ever attended another college? ---------------------------------------- ( Yes 
     ( No
Have you ever worked on campus before? --------------------------------------- ( Yes 
     ( No
Do you currently qualify for federal work study? -------------------------------( Yes 
     ( No
Previous Employment and Volunteer Experience

Employer: _______________________________________________________________
Job Title: ____________________  
Dates of Employment: ______________________

Duties: __________________________________________________________________

Supervisor: ______________________________   
    Phone: ______________________

Reason for Leaving: ______________________________________________________
Employer: _______________________________________________________________
Job Title: ____________________  
Dates of Employment: ______________________

Duties: __________________________________________________________________

Supervisor: ______________________________   
    Phone: ______________________

Reason for Leaving: _______________________________________________________
Employment Skills
[Please check the skills/work experience you possess]
(  Bookkeeping


(  Event Planning


(  Reception
(  Cash Register


(  Filing



(  Typing

(  Computer Skills 

(  Graphic Design
(  Customer Service 

(  Manual Labor
General Questions
1.  How did you learn about this position?
(  New Student Orientation

(  Job Listings [Student Employment]
(  ZipMail 
(  Current Student Union Employee – Name(s):______________________________ 

(  Friend – Name(s):_________________________
2.  Please describe your involvement in student organizations, extracurricular activities,
     and/or other interests [high school and college].
3.  What skills would you bring to the Department of Student Life?
4.  Identify two skills that you would like to develop further upon.

5.  How many hours are you interested in working per week? ________________________
Employment Areas of Interest
[Please see the last two pages of this application for detailed descriptions of each area]
Please check which job positions you are interested in:
Administration





Facility Management
( Student Union Administration Desk


( Roo Lounge
( Business Office





( Operations
( Campus Programs




( Maintenance

( Civic Engagement (serveAkron)



( Information Center





( Marketing
( SOuRCe (Student Organization Resource Center)

( Office of Fraternity & Sorority Life


I certify that to the best of my knowledge, the information on this application is correct.  
I authorize any and all information to be verified.

Signature: ______________________________________   Date: ___________________
Upon completion, please return this application and a copy of your class schedule to:
Department of Student Life Administration Office, SU 130
Department of Student Life Area Descriptions
Interested in working in the Department of Student Life?  Check out the descriptions below to learn about each area.  If you have any questions about employment, please email the Student Life Graduate Assistant at sugradasst1@uakron.edu 

Student Union Administration Desk: Located on the first floor of the Student Union, the SU Administration Desk employees provide excellent customer service by answering questions and/or directing visitor to various department, building or meeting spaces. The SU Admin Desk assists with administrative responsibilities, create reports, preform general duties along with special projects as needed by full-time staff and Graduate Assistants for the Department of Student Life & the Center for Service and Leadership.     

Business Office: Located on the first floor of the Student Union, the Business Office supplies day-to-day services to Department of Student Life staff members revolving around financial paperwork processing. 
Campus Programs: Located in the Center for Service and Leadership (Student Union, Room 130), Campus Programs plans and coordinates large scale programming and collaborative efforts for The University of Akron. These campus-wide programs include Diversity Week, Homecoming, Alcohol Awareness Week, World AIDS Day, Black History Month, Women’s History Month, the LIFE Awards, and SpringFest.

Civic Engagement Programs (serveAkron): Located on the first floor of the Student Union, serveAkron offers students opportunities to participate in a variety of service events and programs.  serveAkron encourages students to give back to their local community through hands-on service, donation drives, and days/weeks of awareness.  

Information Center: Located on the first floor of the Student Union, Information Center assists in greeting and directing guests and visitors throughout the Student Union facility.  Employees also administer laptop check-in/check-out procedures.  Information and Event Services employees also execute the daily functions of the Information Center, assist internal/external clients of the Student Union, and help support the Student Union’s reservation procedures. 
Maintenance:  The Maintenance area is responsible for the upkeep and maintenance of the entire Student Union facility.  Responsibilities of the Maintenance area include care of lighting, painting, plumbing, carpentry, equipment repair, preventive maintenance, and electrical.  
Marketing: Located on the first floor of the Student Union, the Marketing area is responsible for the design of various print and digital materials that are used by the Department of Student Life and registered student organizations throughout campus. 
Department of Student Life Area Descriptions 
Office of Fraternity and Sorority Life: Located on the first floor of the Student Union, the Office of Greek Life Programs supports the 24 fraternities/sororities, the IFC, PHC, NPHC governing councils and the three Greek honoraries. The Office of FSL plans all major Greek Life events, ranging from leadership retreats to Songfest. The Office also helps to connect interested students with recruitment events for individual organizations. 
Operations: Located on the first floor of the Student Union, the Operations Crew provides assistance with cleaning the Student Union facility, completing setups for all meetings/ programs as well as the preparation of all audio/visual needs within the Student Union. Additional responsibilities include routine building checks and the facilitation of all emergency procedures for the facility. 
Roo Lounge: Located on the first floor of the Student Union, the Game Room provides entertainment, including bowling and billiards, for all students, faculty, staff, guests, and visitors. 

SOuRCe: Located on the first floor of the Student Union, the SOuRCe is an acronym for the Student Organization Resource Center. The SOuRCe is considered the one stop shop for over 300 registered student organizations. Staff in this office handle all student organization account inquiries and provide educational events for student organization members or advisors. The SOuRCe also helps students get involved in organizations on campus through OrgSync and oversees all student organization inquiries and questions.  
DEPARTMENT USE ONLY:


Date received:  __________________ Semester:  ______________________ Credits enrolled:  ________________ Meets GPA requirements:  ________
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