(Insert Date)

(Insert appropriate greeting here),

(Insert School Name) is hosting a Polymer Family Night on (Insert Date & Time).
Personnel from local media outlets are invited to attend this very special event.

It will be an evening for (Insert School Name) students and their families to explore several hands-on experimental science stations. Each one of these creative labs is designed to provide science education in an engaging and memorable way. Participants discover what polymers are; that they encounter them every day; and that polymers have many unique characteristics and amazing properties. In short, Polymer Family Night will be an evening of action-packed fun for the entire family!
We request your help and invite you to share your unique polymer knowledge and expertise at this event. Any support you can give—by setting up a display or experimental science station—would greatly enhance our Polymer Science Night.
Contact (Insert Teacher Name) at (Insert School Name and Phone) by (Insert Appropriate Date).

Thank you for your time and generous response to this request.
(Insert School Name)

(Insert School Address)

(Insert School Phone)

(Insert School Email)

(Insert Teacher Name)

